Time Management

Prioritize

Make a list of all the things that you need, want or should do a week in advance.  Each night ask yourself what is the most important thing you need to do?  What do you want to do the most?  Which assignment is going to take the most time?  Prioritize your “to do” list with “A” for the most important items and “B” for the second most important items.

Break Down Your Projects

If you have a project due in two weeks, work on the project a little each night.  One night, for example, make an outline.  The next night, do research at the library.  Manage your schedule smarter so that you don’t have to wait until the last minute and have to work harder.

To Do List

Make a list of all the things that you need, want or should do a week in advance.  Each night change and/or review your schedule for the next day.

Reward Yourself

For each thing you do, reward yourself with something you enjoy.  Say, for example, you study for two hours.  Reward yourself by exercising, playing a game of Sega or hanging out with your friends.  This allows you to take a break, but also motivates you to do something.

Study as a Group

It is better to study with a group of people rather than by yourself.  Many professors have study groups.  Form a study group yourself.  Ask your Resident Assistant for help.

Schedule

Be sure you know what needs to be done and by when.  Make a schedule, a “To Do List” and outline your priorities and tasks to help budget your time.

